
Interviews:Putting Your
Best Foot Forward

Your  resume  got  you  the  in te rv iew ,  now  how  do  you  get  the  j ob ?
Below  are  t ips  to  ace  the  in te rv iew .  In  your  mentor /mentee  pai r s ,
discuss  the  in te rv iew  prep  suggest ions  below .  Add  to  them  as
necessary .   
 

K n o w  w h a t  t o  e x p e c t .  A s k  t h e  h i r i n g  m a n a g e r  o r  r e c r u i t e r  q u e s t i o n s
a b o u t  t h e  i n t e r v i e w  b e f o r e h a n d ,  s u c h  a s  w h o  w i l l  b e  i n t e r v i e w i n g
y o u ,  t i m e ,  l e n g t h ,  e t c .  M a p  o u t  a n d  d r i v e  t o  t h e  l o c a t i o n  a h e a d  o f
t i m e .
R e s e a r c h .  D o  s o m e  b a c k g r o u n d  r e s e a r c h  o n  t h e  c o m p a n y  a n d  o n
t h o s e  w h o  w i l l  b e  i n t e r v i e w i n g  y o u .  B e  a w a r e  o f  l a t e s t  t r e n d s  i n
n u t r i t i o n  &  d i e t e t i c s .
G o o g l e  y o u r s e l f .  M a k e  s u r e  y o u r  s o c i a l  m e d i a  p r o f i l e s  e x h i b i t
p r o f e s s i o n a l i s m .

B e  d e s c r i p t i v e  a n d  m e a s u r e  y o u r  s u c c e s s .   U s e  n u m b e r s  t o
d e m o n s t r a t e  y o u r  a c c o m p l i s h m e n t s ,  i e .  I  m a n a g e d  a  $ 5 0 0 , 0 0 0  b u d g e t
f o r  t h e  l a r g e s t  s c h o o l  s y s t e m  i n  M o n t a n a .
B r i n g  a  p r o p .  B r i n g  y o u r  r e s u m e  a n d / o r  a  p o r t f o l i o  t o  v i s u a l l y  s h o w
o f f  y o u r  s k i l l s .  
M o r e  t h a n  a  r e s u m e .   H i g h l i g h t  e x p e r i e n c e s ,  s u c c e s s e s  a n d  d e t a i l s
t h a t  m a y  n o t  b e  f u l l y  f l e s h e d  o u t  o n  y o u r  r e s u m e .  
Q u e s t i o n  t i m e .  A s k  a  q u e s t i o n  w h i l e  a l s o  t e l l i n g  s o m e t h i n g  n e w
a b o u t  y o u ,  i e .  I  v o l u n t e e r e d  w i t h  t h e  l o c a l  f o o d  b a n k  i n  c o l l e g e .  A r e
t h e r e  a n y  s e r v i c e  o p p o r t u n i t i e s  a v a i l a b l e  w i t h i n  t h e  c o m p a n y ?

S e n d  a  t h a n k  y o u  n o t e .  P r e f e r a b l y  m a i l  a  h a n d - w r i t t e n  n o t e  i f  y o u
h a v e  t h e  p h y s i c a l  a d d r e s s ,  o r  s e n d  a n  e m a i l .

B E F O R E  T H E  I N T E R V I E W

 

D U R I N G  T H E  I N T E R V I E W

 

A F T E R  T H E  I N T E R V I E W

"F IND  OUT  WHAT  YOU  L IKE  DOING  BEST  AND  GET  SOMEONE

TO  PAY  YOU  FOR  DOING  I T . ”   -  KATHERINE  WHITEHORN

Fo r  more  t ip s ,  check  out :  

ht tps : / /www .ea t r igh tp ro .org /prac t i ce /ca ree r -deve lopment /ca ree r - too lbox
 



Direct ions :Use  the  act i v i t ies  below  to  prepare  fo r  a  potent ia l  in te rv iew .  
Mentor  Note :  Discuss  your  in te rv iew  exper iences  and  t ips .  For  ext ra
cred i t :  do  a  mock  in te rv iew !
 

Prepare  your  "s to ry  s ta tement " .  Employe r s  want  to  know

about  you  but  a l so  why  h i r ing  you  bene f i t s  them .  What  makes

you  un ique ?  Why  shou ld  they  choose  you  ove r  othe r

cand ida tes ?

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 

Prepar ing  fo r  S i tuat iona l  Quest ions .  Use  the  "PAR "  method  to

p repa re  f o r  those  "Te l l  us  about  a  t ime . . . "  ques t ions .  Be  conc i se

and  s t ruc tu re  r e sponses  wi th  the  Prob lem  ( s i tua t ion ) ,  Act ion

(how  d id  you  so l ve  i t ? ) ,  and  Resu l t  (what  changed ? )
 

Example  # 1

Prob lem  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Act ion  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Resu l t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 

Example  #2

Prob lem  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Act ion  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Resu l t  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

 

Fo r  more  t ip s ,  check  out :  

ht tps : / /www .ea t r igh tp ro .org /prac t i ce /ca ree r -deve lopment /ca ree r - too lbox

 

Practice.Practice.
Practice.


